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City of Rockville 

M E M O R A N D U M  
 

 

May 1, 2015 

TO: Candidates/Interested Parties 

FROM: Members of the Board of Supervisors of Elections:  Chairperson Lois 

Neuman, Graham Johnson, Carol Millman, and Stephen Weiner 

SUBJECT: Important Information Regarding City of Rockville Election for 2015 

The Board of Supervisors of Elections thanks you for your interest in the elections 

process of the City of Rockville.  Enclosed in this packet are all of the materials, forms 

and critical information, including deadlines, that pertain to elections in the City. All 

forms and other documents filed with the City Clerk’s Office will be placed in your 

candidate files and open to inspection by the public. 

The right to vote and the ability to hold elected office are among our most cherished 

privileges as American citizens.  In Rockville, those privileges are regulated by laws 

written in the City Charter and Code and through the oversight provided by the citizens 

who comprise the Board of Supervisors of Elections.  Within City government, the Office 

of the City Clerk and the Office of the City Attorney work with the Board to manage the 

elections process. 

Elections in Rockville are non-partisan. Candidacy is open to any person at least 18 years 

of age who meets the following qualifications for office: 

1. A person must be a registered voter having resided in the City for at least 

one (1) year immediately preceding the election.  This year’s election will 

be held on November 3, 2015. 

2. A person wishing to be placed on the ballot as a candidate must be 

nominated via a petition meeting certain requirements and approved by the 

Board of Supervisors of Elections: 

(a) The petition must be filed with the Board of Supervisors of 

Elections at least sixty (60) calendar days preceding the general 

election.  The 2015 deadline for filing is Friday, September 4, 

2015. 
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(b) The petition must be signed by at least one hundred (100) 

registered voters who reside within the incorporated limits of the 

City of Rockville. 

Charter, Article III Section 3 - Nominations 
 

No person's name shall be placed on the ballot as a candidate for any elective public office in the 

government of the City of Rockville unless such person shall be nominated by petition in 

conformity with the requirements herein. A candidate shall be deemed to have been nominated by 

petition when such candidate, or the authorized agent of such candidate, files at least sixty (60) 

calendar days preceding the general or special election at which election is sought, with the Board 

of Supervisors of Elections, a certificate signed by at least one hundred (100) qualified voters 

containing the name of the candidate, a statement of the office to which election is sought, a 

statement that the signers request that the name of the candidate be placed on the ballot and any 

other additional information that shall be prescribed, from time to time, by the Board of 

Supervisors of Elections. Candidates for elective public office shall use the nominating petition 

form approved by the Board of Supervisors of Elections.  

 

The Board of Supervisors of Elections takes its responsibility as the steward of the 

elections process very seriously and is proud of the part that it plays in the process.  The 

Board believes that fair and open elections enhance the ability of citizens to participate in 

this most essential of civic activities.  

The City Code is very specific regarding a number of requirements that must be met by 

each candidate.  Details of these requirements are included in your packet.  For example, 

there is an expectation and requirement of each candidate to file timely, thorough, and 

accurate campaign finance reports.  Based upon input received since the last election, 

compliance with campaign finance reporting requirements will be a priority of the Board. 

The City Code is also very specific in defining prohibited campaign practices.  The Board 

of Supervisors of Elections appreciates that any individual who is a candidate for office 

aspires to a high standard of ethical and fair behavior.  Rockville is a small community 

where candidates are neighbors as well as fellow participants in an election. 

Persons who file as official candidates may be contacted by staff from various 

departments of the City to coordinate certain activities related to running for office in 

Rockville.  For example, every candidate will be afforded an opportunity to submit 

information for Rockville Reports and the Rockville Channel (Cable Channel 11.) Also, 

all candidates will be invited to participate in an orientation to Rockville’s government on 

Thursday, September 17, 2015.  All information regarding such activities will be 

coordinated through the City Manager’s Office in cooperation with the respective 

departments.  

The Board of Supervisors of Elections and the Offices of the City Clerk and City 

Attorney look forward to working with you.  Please call the City Clerk’s Office at 240-

314-8280 if you have any questions or concerns regarding the materials included in this 

packet or the elections process.  
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CITY OF ROCKVILLE CAMPAIGN POLICY 

Revised April 2013 

Resolution No. 1-13 

 

The purpose of this campaign policy is to delineate the ground rules for City employees, the 

Mayor and Council, and candidates for public office to follow. This policy will be enforced by 

the City Manager, or the City Manager’s designee, and may be changed by resolution of the 

Mayor and Council. The City of Rockville holds non-partisan elections for the Mayor and 

Council offices. 

City Resources  

City facilities, with the exception of City Hall, may be rented for political events, including 

campaign events, under the same terms and conditions as the general public, in accordance with 

the City’s facility rental and park permit policies.  Political activities, including campaigning, 

may be conducted at such rented or permitted facilities during the rental period.    

Other City resources, including personnel, equipment, postage, City letterhead or official 

stationery and funding, will not be used for promotion of or opposition to any candidate for 

political office, political party, or slate of candidates for any office on a local, state, or national 

level.  

This does not preclude the use of City staff and equipment in connection with the rental of City 

facilities in the same manner as would be available to the general public in connection with the 

rental of City facilities. This does not preclude use of City staff and other resources in connection 

with preparing election and candidate information for Rockville Reports and Rockville 11 in the 

manner outlined in this policy. This would also not preclude a debate or candidate forum being 

televised on Rockville 11 in the manner outlined in this policy nor would this prohibit the City 

from its lobbying efforts at the county, state and national level.   

The City of Rockville seal is copyrighted and cannot be used on campaign materials. 

Coverage of City of Rockville Incumbents Running for Office 

Between August 1 and Election Day of each election year, incumbent members of the Mayor and 

Council running for office will not be featured or highlighted individually in any City 

communication including Rockville Reports articles and Rockville 11 programming. Regular 

news coverage of the Mayor and Council meetings and activities will continue from August 1 to 

Election Day.  
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Dissemination of City of Rockville Election Information  

Rockville Reports, Rockville 11, www.rockvillemd.gov and City social media (for example, 

Facebook and Twitter) will be used to disseminate general information about City of Rockville 

elections, such as the election date, polling place locations and hours, and how to register to vote.  

Dissemination of City of Rockville Candidate Information 

Candidates for City of Rockville Mayor and Council elections are defined as persons who are 

certified to appear on the ballot.  

City of Rockville Website – A “.gov” domain designation is granted through the Federal 

General Services Administration (GSA) for government websites. The following information is 

prohibited on “.gov” sites: 

 Non-Governmental Advertisements 

 Political or Campaign Information 

Due to the GSA requirements for “.gov” domain sites, no candidate information will be posted to 

www.rockvillemd.gov.  

Social Media – Social media will be used to disseminate only general election 

information and all candidate statements prepared for Rockville Reports and Rockville 11. There 

will be no promotion of individual candidates through the City’s social media, for example 

Facebook and Twitter. The City’s Facebook page will not accept wall postings from August 1 to 

Election Day of each election year. 

Candidate Statements - The City of Rockville will provide all Mayor and Council 

candidates the opportunity for one written and one video statement per candidate to be 

distributed by the City of Rockville in the following ways:  

Rockville Reports - One statement and one photograph (of the candidate only) for each 

candidate will be published in the November issue of Rockville Reports. Statements must 

not exceed 250 words and will not be edited except for length. Contact information, 

including an e-mail address, Web site, and/or phone number that are provided with the 

statement will be published and will not count toward the 250 word limit. All candidates 

must meet the City's deadline for submission in order to have this information published. 

These Rockville Reports candidate statements will not be posted to the online version of 

Rockville Reports at www.rockvillemd.gov. 

Rockville 11 (cable channel) - Each candidate will be offered the opportunity to tape a 

statement not to exceed four minutes. Rockville 11 staff will schedule these sessions for 

all candidates. All statements will be filmed by Rockville 11 staff using the same 

background and on-screen graphics. The candidate statements will air on Rockville 11 

http://www.rockvillemd.gov/
http://www.rockvillemd.gov/
http://www.rockvillemd.gov/
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(channel 11 on RCN, Verizon and Comcast) and will be posted on the City’s YouTube 

channel: cityofrockville. Candidate statements will not be posted at 

www.rockvillemd.gov. 

Dissemination of Candidate Information for Non-City of Rockville Elections 

Candidate information for any non-City of Rockville election will not be disseminated in any 

form by the City of Rockville.  

Parades Sponsored by the City of Rockville  

Individuals Permitted to Participate – Current elected officials may participate in 

parades sponsored by the City of Rockville, including City of Rockville, other municipal, 

county, state and federal elected officials. 

Candidates for City of Rockville Mayor and Council offices may participate in parades if they 

are certified to appear on the ballot by the City’s Board of Supervisors of Elections. For the 

Memorial Day parade, participants must be certified by May 15. 

Individuals who are not elected officials and are candidates for non-City of Rockville elected 

office may not participate in parades sponsored by the City of Rockville. 

Requirements for Parade Participants – Individuals permitted to participate in a City 

sponsored parade must complete a parade application and submit it to the Special Events Office. 

For the Memorial Day parade, an application must be submitted by May 15. 

The designated parade route is defined as the street area between the curbs. Distribution of 

campaign materials at the parade by members of the parade unit and others must be confined to 

the areas outside the designated parade route.  

For safety reasons, and to keep the parade moving, there will be no distribution of balloons or 

written literature of any kind by the current elected official, certified candidates or members of 

the parade unit while on the parade route. Literature may be distributed outside the parade route. 

Officials, candidates and members of their parade unit who fail to follow the requirements for 

parade participation could be asked to step out of the parade or may not be authorized to 

participate in the parade in subsequent years. 

Parade Vehicles and Signs - The City will provide vehicles for use in the parade only 

for current elected officials of the City of Rockville. 

The City will provide signs for current elected officials’ parade vehicles stating their name and 

elected office. Current elected officials who are also certified candidates for City of Rockville 

office will be provided signs that also state the City of Rockville office for which he/she is a 

candidate.  
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The City will provide signs for certified City of Rockville candidates not currently serving in 

Rockville elected office that state their name and the office they seek. 

Parade participants will be offered the choice of two magnetic vehicle signs or two coroplast 

signs. Sign dimensions must not exceed 9” by 28”. Preferred sign material and dimension must 

be specified in the parade application. 

Special Events  

An area may be set aside at City sponsored special events for booths. Certified candidates for 

elected office may pay a booth fee and obtain a permit to have a booth at a City sponsored 

special event. Candidates and supporters also may campaign at City sponsored events without a 

booth. Candidates and supporters may not distribute balloons at special events and any balloons 

used for display must be disposed of in accordance with special event guidelines. Any activity 

that constitutes a nuisance or disruption at a City sponsored event is prohibited. The City of 

Rockville will not accept sponsorships for City events from any candidate or elected official for 

political office, political party or slate of candidates for any office.  

Campaign Materials  

Campaign materials may not be left or distributed inside City facilities with the exception of 

materials allowed on Election Day as prescribed by the City's election laws and with the 

exception of materials distributed during a candidate forum or debate at a City facility rented in 

accordance with this policy. Campaign materials must be removed by campaign officials at the 

conclusion of Election Day and within two hours of a candidate forum or debate held at a City 

facility. 

Advertisements in City Publications  

The City of Rockville will not publish any advertisements in any City publications, including 

advertisements sponsored by, supporting or opposing any candidate or elected official for any 

political office or political party.  

Televised Debate or Candidate Forums for City of Rockville Mayor and Council Elections 

The City may televise on Rockville 11 up to, but no more than, three candidate debates or 

forums for the certified City of Rockville Mayor and Council candidates.  

Organizations interested in hosting a televised forum must submit a request form to the City of 

Rockville. If more than three organizations submit a request, a random drawing will take place to 

select the three organizations whose forums will be televised. Televised forums will be held after 

the candidate filing deadline for Mayor and Council elected office.  

The City televised debates or forums may be held at a City facility, with the exception of City 

Hall.  The debates or forums will be broadcast on Channel 11 and online at 
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www.youtube.com/cityofrockville. The hosting organization will coordinate with Rockville 11 

staff on the availability of production schedule, on-air program schedule, personnel, equipment 

and other resources.   

City staff must not be involved in any way in the hosting, moderating, facilitating, or asking of 

questions. Staff involvement is limited to the random selection of forum host organizations 

(when more than three organizations submit requests), coordination of date and location and 

television production. 

For all forums or debates televised on Rockville 11:  

 All candidates appearing on the ballot must be invited to participate   

 Mayoral candidates and Council candidates must debate separately 

 The forum or debate must be sponsored/hosted by an independent, non-partisan 

organization that does not endorse candidates (such as the League of Women Voters) and 

focuses on citywide issues.   

* No Political or Campaign Information: The Gov Internet domain is for the operation 

of government, not the political, political party, or campaign environment. No 

campaigning can be done using .gov domains. The Gov Internet domain websites may 

not be directly linked to or refer to websites created or operated by a campaign or any 

campaign entity or committee. No political sites or party names or acronyms can be 

used. Separate webites and e-mail on other top-level domains (TLDs), such as .org, will 

have to be used for political activity.
1
 

 

                                                           
1
* Gov Internet Program Guidelines/Guidelines for All Second Level Gov Internet Domains. (n.d.). Retrieved April 28, 2015, from 

https://www.dotgov.gov/portal/web/dotgov/program-guidelines (Note inserted from The City of Rockville Board of Supervisors of 
Elections) 

https://www.dotgov.gov/portal/web/dotgov/program-guidelines
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Date  Task/Event 

No later than Friday, May 1, 2015 Candidate Information Election Packets available from the City 
Clerk’s Office 

Friday, September 4, 2015  Deadline for filing as a candidate (at least 60 days before election) 

Within 15 days after becoming an 
official candidate 

Deadline for Appointment of Treasurer by Candidate: 
 
For a treasurer of a candidate’s campaign with financial activity 
exceeding $300 before filing as candidate, the appointment of 
treasurer must be made 15 days after reaching that ceiling.  
Section 8-71(a)(1) 

Thursday, September 17, 2015 City Manager’s Candidate Orientation 

Friday, September 18, 2015 Deadline for advisory referendum to be placed on the ballot (at least 
45 days before election) 

Thursday, October 1, 2015 Publication of Notice of Election (Start at least one month before 
election date and publish at least four times) October 1, 8, 15, 22, and 
29, 2015.  Charter Article III, Section 2 

Thursday, October 1, 2015 
 
All transactions through 
September 30, 2015 

Initial Pre-Election Campaign Fund Report due 
Must be hand delivered on the fifth Thursday prior to date of election 
for the period through September 30, 2015. 
Section 8-81(a)(1) and Section 8-81 (a)(8) 

Friday, October 2, 2015 Close of Voter Registration (30 days before election).  Section 8-6 

Friday, October 2, 2015 Absentee ballots available (30 days before election).  Section 8-42(e) 

Friday, October 9, 2015  
through 
Monday, October 19, 2015 

Notice for Second Pre-Election Campaign Fund Report (Not more 
than twenty (20), nor less than ten (10) days before due date –  
October 29, 2015).  Section 8-81(e) 

Thursday, October 15, 2015 Logic and Accuracy Test at Montgomery County Board of Elections 

Tuesday, October 27, 2015 Last day for City to mail absentee ballots (seven (7) days before 
election).  Section 8-42(e) 

Thursday, October 29, 2015 
 
All transactions through 
October 27, 2015 

Second Pre-Election Campaign Fund Report due.  Must be hand 
delivered the Thursday before the election for the period through 
October 27, 2015.  Section 8-81(a)(2) and 8-81(a)(8) 

Tuesday, November 3, 2015  Election Day.  Polls open from 7:00 a.m. to 8:00 p.m.  
Section 8-41 (b) Charter Article III, Section 4 

Tuesday, November 3, 2015 at 
8:00 p.m. 

Deadline for receipt of voted absentee ballots - Election Day  
Section 8-42(i) 

Tuesday, November 3, 2015 Unofficial results announced.  As soon as tabulating is complete, post 
in City Hall; announce on Rockville Cable TV.  Section 8-41(d) 

Thursday, November 5, 2015 Deadline to challenge election results (48 hours after initial 
announcement).  Section 8-41(e) 
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Monday, November 9, 2015 Deadline for certifying results of advisory referendum questions by 
close of business the Monday following an election (if needed). 
Section 8-23 

Tuesday, November 10, 2015 Deadline for resolution of election challenges and certification of 
results to City Clerk seven (7) days after election: insert in minutes of 
Mayor and Council; post results; Rockville Cable TV.  Section 8-41(f) 

Friday, November 13, 2015  
through  
Monday, November 23, 2015       

Notice for Initial Post-Election Campaign Fund Report (Not more 
than twenty (20), nor less than ten (10) days before due date - 
December 3, 2015).  Section 8-81(e) 

Sunday, November 15, 2015 
2:00 pm - 4:00 pm 

Inauguration of Mayor and Council at F. Scott Fitzgerald Theatre 

Monday, November 16, 2015 
7:00 p.m. 

First Official Meeting of the Newly-Elected Mayor and Council 

Thursday, December 3, 2015 by 
5:00 p.m. 
 

Initial Post-Election Campaign Fund Report due 
Can be mailed and must be received by December 3, 2015 (30 days 
after election).  Section 8-81(a)(3) 

Thursday, December 3, 2015 Voter Registration reopens 

Tuesday, November 8, 2016 by 
5:00 p.m. 

Annual Post Election Campaign Fund Report due.  Can be mailed but 
must be post marked by 5:00 pm November 8th or the Friday before in 
each year of the subsequent years.  Section 8-81(a)(4) 
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Fecha Tarea/Evento 

A más tardar el viernes, 1 de 
mayo del 2015 

Los paquetes electorales de información sobre los candidatos se 
encuentran disponibles en la Oficina del Registro Municipal. 

Viernes, 4 de setiembre de 2015 Plazo para registrarse como candidato (por lo menos 60 días antes de 
la elección). 

Dentro de los 15 días después 
de ser nombrado candidato 
oficial 

Plazo que tiene el candidato para designar al tesorero: 
 
En el caso de una campaña de un candidato en la que se desarrolle una 
actividad financiera superior a los $300 antes de que dicho candidato 
se presente como tal, se debe hacer la designación del tesorero 15 días 
después de haber alcanzado dicho tope. Sección 8-71(a)(1) 

Jueves,  17 de setiembre de 
2015 

Orientación por el Gerente Municipal para los candidatos. 

Viernes, 18 de setiembre de 
2015 

Plazo límite para que el referéndum consultivo se coloque en la boleta 
electoral (por lo menos 45 días antes de la elección). 

Jueves, 1 de octubre de 
2015 

Publicación del Aviso Electoral (Empezar por lo menos un mes antes de 
la fecha de la elección y publicarlo por lo menos cuatro veces).  Los 
días 1, 8, 15, 22, y 29 de octubre de 2015.  Artículo III, Sección 2 de 
la Carta Municipal 

Jueves, 1 de octubre de 2015 
 
Todas las transacciones hasta 30 
de setiembre de 2015 

Vencimiento para presentar el Informe Financiero Inicial de la 
Campaña Preelectoral.  Se deberá entregar personalmente el quinto 
jueves anterior a la fecha de las elección por el periodo que finaliza el 
30 de setiembre de 2013.  Sección 8-81(a)(1) y Sección 8-81(a)(8) 

Viernes, 2 de octubre de 2015 Cierre del Registro de Votantes (30 días antes de la elección). 
Sección 8-6 

Viernes, 2 de octubre de 2015 Disponibilidad de boletas electorales de voto en ausencia (30 días 
antes de la elección). Sección 8-42(e) 

Viernes, 9 de octubre hasta lunes, 
19 de octubre de 2015 

Aviso para presentar el segundo Informe Financiero de la Campaña 
Preelectoral (No más de 20 ni menos de diez (10) días antes de la fecha 
de vencimiento, 29 de octubre de 2015).  Sección 8-81(e) 

Jueves, 15 de octubre de 2015 Prueba de lógica y precisión en la Junta Electoral del Condado de 
Montgomery 

Martes, 27 de octubre de 2015 Último día que tiene la Municipalidad para enviar por correo las 
boletas electorales de voto en ausencia (siete (7) días antes de la 
elección). Sección 8-42(e) 

Jueves, 29 de octubre de 2015 
 
Todas las transacciones hasta 27 de 
octubre de 2015 

Vencimiento para presentar el segundo Informe Financiero de la 
Campaña Preelectoral. Se deberá entregar personalmente el jueves 
anterior a la elección para el periodo que finaliza el 27 de octubre de 
2015. Sección  8-81(a)(2) y 8-81(a)(8) 
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Ciudad de Rockville 
Calendario Electoral para 2015 (Spanish) 

 
Fecha Tarea/Evento 

Martes, 3 de noviembre de 
2015 

Día de la elección.  Las urnas abren desde las 7:00 a.m. hasta las 
8:00 p.m. Sección 8-41 (b). Artículo III, Sección 4 de la Carta 
Municipal 

Martes, 3 de noviembre de 
2015, 8:00 p. m. 

Fecha límite para la recepción de las boletas electorales de voto en 
ausencia. Día de la Elección. Sección 8-42(i) 

Martes, 3 de noviembre de 2015 Anuncio de los resultados no oficiales. Tan pronto se complete el 
conteo de votos se colocará el anuncio de los resultados en el 
ayuntamiento municipal; anuncio en la TV por Cable de Rockville.  
Capítulo 8-41(d) Jueves, 5 de noviembre de 2015 Fecha límite para cuestionar los resultados de las elecciones (48 horas 
después del anuncio inicial). Sección 8-41(e) 

Lunes, 9 de noviembre de 2015 
 

Fecha límite para certificar los resultados de las preguntas del 
referéndum consultivo al cierre de las actividades comerciales el lunes 
siguiente a la elección (si fuera necesario).  Sección 8-23 

Martes, 10 de noviembre de 
2015 

Fecha límite para emitir una resolución sobre cuestionamientos a las 
elecciones y certificación de los resultados al Secretario Municipal siete 
(7) días después de la elección: agregar a las actas del Alcalde y del 
Consejo Municipal; publicar los resultados; TV por Cable de Rockville. 
Sección 8-41(f) 

Viernes, 13 de noviembre hasta 
lunes, 23 de noviembre de 2015 

  Aviso para el Informe Financiero Inicial de la Campaña Post- 
  Electoral (no más de veinte (20), ni menos de diez (10) días 
  antes de la fecha de vencimiento (3 de diciembre de 2015).  
  Sección 8-81(e) 

Domingo 15 de noviembre, 2015 
2:00 pm - 4:00 pm 

 Inauguración del Alcalde y del Consejo de F. Scott Fitzgerald Theatre 

Lunes, 16 de noviembre de 2015 
a las 7:00 pm 

Primera reunión oficial del Alcalde y el Consejo Municipal 
recientemente elegidos 

Jueves, 3 de diciembre de 
2015 antes de 5:00 p.m. 
Todas las transacciones hasta 26  
de noviembre de 2015 
 

Vencimiento para entregar el Informe Financiero Inicial de la Campaña 
Post-electoral.  Se deberá entregar el 3 de diciembre de 2015 (30 días 
después de la elección).  Se puede entregar por correo.  Sección 8-
81(a)(3) 

Jueves, 3 de diciembre de 
2015 

Se reabre el Registro de Votantes 

Antes de las 5:00 p.m.  
martes, 8 de noviembre de 
2016 
 

 
 

Vencimiento para presentar el Informe Financiero Anual de la Campaña 
Post-electoral.   Se puede recibir por correo, pero debe contar con 
registro postal antes de las 5:00 pm del 8 de noviembre o el viernes 
anterior de los años siguientes.  Sección 8-81(a)(4) 

 
 

 



 

Rev.05/15 
Candidate Bio Info 

CANDIDATE BIOGRAPHICAL INFORMATION FORM 

This form will be placed in your candidate file and will be open for inspection by the public. 

Date      

Name:              

Address:              

Birthdate:       

Telephone: Home              Office     Cell     

E-mail Address:      Fax:        

Present City Office (if applicable):           

When elected (if applicable):           

Previous City elected offices and dates held:        

                       

Previous City appointed positions and dates held:       

              

Business and/or Professional Experience:         

              

Schools attended and degrees awarded:         

               

Current memberships and offices held (county, regional, state or national committees, 

boards, commissions, etc.):           

             

              

Past memberships and offices held (county, regional, state or national committees, boards, 

commissions, etc.):            

             

              

Civic activities (non-governmental):           

Current:              

Past:               

Special honors and awards:          

              

Other:             

              



Rev. 05/2015 
Candidate Date Request Form 

City of Rockville 

Voter Database Request Form 
 

Date:       

Name:             ______ 

Daytime Phone Number:            

E-mail Address:             

Date Request Filled:           ______ 

Please check one 

  Electronic Format (Excel)   (email attachment) 

CD – Cost $5.00                             Date Received_______ Initials _______________                                                                  

(cash/check made payable to the City of Rockville) 

 

The City will continue to provide the database two times only if requested in writing using this 

form. This database would be the database the Clerk’s office obtains from the County in June 

and October after close of registration during this election cycle.  If the requester wants 

additional or updated copies or assistance with the database, he/she must get it directly from the 

Montgomery County Board of Elections, which produces the database. If the Clerk’s office 

receives any corrections to the voter database from the County, anyone who has requested 

and received a copy of the County database from the Clerk’s office will be forwarded a 

copy of the corrected database by email.   
 

Voter Database   Verification was obtained from the Montgomery County Board of Elections on 

the format and cost to obtain the database. The following procedure exists: 

a. Forms to request the database are available on the city website and at the 

Montgomery County Board of Elections. 

b. The database is a product of Montgomery County Board of Elections and the fee for 

purchase of $78.00 is paid directly to the Montgomery County Board of Elections.  

c. A duplicate or updated database is available from Montgomery County Board of 

Elections upon request for a fee of $78.00. 

d. The Montgomery County Board of Elections will not create a unique database 

according to requested specifications.  

e. The Montgomery County Board of Elections will answer basic questions related to 

the database.  

Signature:         Date:      
 
 


